
Course Guide 
33519 Instruments and information techniques, study 

and documentation organisation

33519 Instruments and information techniques, study and documentation organisation 1

COURSE DATA

Data Subject

Code 33519

Name Instruments and information techniques, study and documentation organisation

Cycle Grade

ECTS Credits 6.0

Academic year 2023 - 2024

Study (s)

Degree Center Acad. 
year

Period

1311 - Degree in Social Work Faculty of Social Sciences 1 First term

Subject-matter

Degree Subject-matter Character

1311 - Degree in Social Work 17 - Information, study organisation 
and documentation instruments and 
techniques 

Basic Training

Coordination

Name Department

ROYO RUIZ, ISABEL 350 - Social Work and Social Services 

SUMMARY

The subject is an introduction to university studies and provides students with skills for the research, 
analysis and professional practice of social work.

It also provides essential information about the services available on-campus and the access to its 
websites and online resources used both in class and as a communication tool.

It is advisable to have reading, composition and analysis as well as oral and written skills.

The number of students who access this degree arriving from other formative, cultural and territorial areas 
is permanently increasing, and it is therefore very important to deal with the basic elements essential for 
intellectual comprehension and sensitive perception.
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The skills which are initially developed are those for obtaining and generating relevant information, study 
organization and general organization for a better use of tools and resources within university studies.

Experts and professionals will participate in some of the activities planned, which will take place in the 
time scheduled by the centre for complementary activities.

This subject is part of the core subject of the same name included in the module Legal and Organizational 
Tools for Social Work. It is a Basic Formation subject of the Social Sciences branch and it is the subject 
with the strongest instrumental nature.

PREVIOUS KNOWLEDGE

Relationship to other subjects of the same degree

There are no specified enrollment restrictions with other subjects of the curriculum.

Other requirements

Se requiere que los estudiantes tengan disponibilidad para realizar las visitas y actividades 
recomendadas tanto en los espacios dentro del campus como fuera de él. 
Las actividades que se desarrollan en algunas unidades requieren el uso personal de dispositivos 
móviles en el aula.

OUTCOMES

1311 - Degree in Social Work 

- Students must have acquired knowledge and understanding in a specific field of study, on the basis of 
general secondary education and at a level that includes mainly knowledge drawn from advanced 
textbooks, but also some cutting-edge knowledge in their field of study.

- Students must have developed the learning skills needed to undertake further study with a high 
degree of autonomy.

- 

- 

LEARNING OUTCOMES

English version is not available
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WORKLOAD

ACTIVITY Hours % To be attended

Theoretical and practical classes 60,00 100

Attendance at events and external activities 5,00 0

Development of group work 10,00 0

Development of individual work 10,00 0

Study and independent work 10,00 0

Readings supplementary material 10,00 0

Preparation of evaluation activities 10,00 0

Preparing lectures 15,00 0

Preparation of practical classes and problem 15,00 0

Resolution of online questionnaires 5,00 0

TOTAL 150,00

TEACHING METHODOLOGY

English version is not available

EVALUATION

English version is not available
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